LARGE GROUP

COOKEVILLE HIGH SCHOOL

ROOM BOOKING PROCEDURE


All requests for use of CHS facilities will be directed to the following individuals for approval and will schedule your event request:



Gym



Coach Bray/Coach Odom



Auditorium


Mr. Anderson



Lecture Hall


Mrs. Shea



Cafeteria


Mrs. Shea



Individual classrooms
Mrs. Shea

** Note:  If custodial help will be needed, it will be scheduled by the above-mentioned personnel.  Custodial services will be at the rate of $10.00 per hour.

COOKEVILLE HIGH SCHOOL
FACILITY RESERVATION FORM

Name:  _______________________________________________________

Group Requesting: ______________________________________________

Facility Desired: _________________________________________________

Date Requested: ________________________________________________

Times of Use:  Start ___________________
Finish ____________________

Who Will Be Responsible for Clean-up: ______________________________

** Note:  If facility is used after normal school hours (10:00 p.m.) or on weekends, custodial help will be needed to open and close the building.

