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Date:





To the parent(s) and/or guardian(s) of:

Student Name: ___________________________________ Grade:____________

Your student’s report card, diploma, and/or transcript is being withheld due to the reason listed below. The student must either pay for or return the item(s) listed below in order to clear this debt so the report card, diploma and/or transcript may be released.


_____ Late-returned library books

_____ Textbooks, library books, workbooks, uniform, equipment or any other property of the school not returned or returned in damaged condition
_____ Retention of refundable security deposit collected due to lost, stolen, destroyed or damaged school property (property used for participation in extracurricular activities)

_____ Non-payment of costs for extracurricular activities occurring outside the regular school day including sports, optional trips, clubs or social events

_____Parking or other traffic fines imposed for abuse of parking privileges on school property

Title or Description:












Book #




Cost: 














____________________________________







Teacher Signature


For office use only





Homeroom:				





For office use only - Fee Cleared





													


Teacher/Admin/Bookkeeper signature					Date








Teacher: When debt is paid, please submit payment to the Bookkeeper and send Ms. Bos notification that the report card may be released.  Thank you.


