Forms must be e-mailed to Sheila Long by 9:00 a.m. in order to be announced that day.


ANNOUNCEMENT FORM

E-mail completed forms to Mrs. Sheila Long at longs9@k12tn.net
Announce the following message on: 

Your Name: 

Key announcement in the box below, use an additional page if you need more space:
DIRECTIONS FOR USING THIS FORM ON YOUR COMPUTER: 

1. Drag or Save this attached form onto your computer.  2. Open and then Edit the form as needed. Please use the Spelling & Grammar checking tools. 3. Use the File menu ( Select SAVE AS and give the form a different filename. By using a different filename, you still have a copy of the blank announcement template along with your edited file.  4. Attach the file to an e-mail and send to longs9@k12tn.net, Mrs. Sheila Long 5. PLEASE Save your edited announcement form each time you create one.
